
 

 

 
NORTHERN MARIANAS HOUSING CORPORATION 

P.O. BOX 500514, Saipan, MP 96950-0514 
 

INVITATION FOR BIDS (IFB) 
(This is ad is paid for NMHC with HUD funds) 

 
NMHC IFB 2021-017 

 
BID SUBMISSION DATE & TIME:  September 14, 2021, 10:00 a.m. 

 
 

Purchase of Personal Protective Equipment for the  
Department of Fire and Emergency Medical Services (DFEMS) 

 
Project package will be available on August 13, 2021, at the NMHC website at www.nmhcgov.net by clicking on the 
“Procurement Tab”. 
 
The provisions of the NMHC Procurement regulations, NMIAC 100-60-725 AND 100-60-730 Prohibiting Gratuities, Kickbacks 
and Contingent Fees shall apply. 
 
A Mandatory Pre-Bid conference will be held via video teleconferencing on August 23, 2021, at 10:00 a.m. through Zoom Video 
Communications. Bidders will be provided the video teleconferencing link on the NMHC website at www.nmhcgov.net. Bidders 
are requested to submit via email at officemanager@nmhcgov.net of their intent to participate in the mandatory pre-bid 
conference at least one (1) day before the conference. Failure to attend the Mandatory pre-bid conference will be considered a 
non-responsive bidder. 
 
For more information, contact Mr. Jacob Muna, Office Manager/Procurement Officer, at (670)234-6866/9447 or email at 
officemanager@nmhcgov.net  during regular business hours, 7:30 a.m. – 4:30 p.m. Monday through Friday, except CNMI 
holidays. 
 
/s/            /s/ 
Jesse S. Palacios              Merced “Marcie” M. Tomokane 
Corporate Director        Chairwoman, NMHC Board of Directors 

http://www.nmhcgov.net/
http://www.nmhcgov.net/
mailto:officemanager@nmhcgov.net
mailto:officemanager@nmhcgov.net
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NORTHERN MARIANAS HOUSING CORPORATION 
P.O. BOX 500514, Saipan, MP 96950-0514 

Email: nmhc@nmhc.gov.mp 
Website: http://www.nmhcgov.net 

 
 
 

INVITATION FOR BIDS 
This ad is paid by NMHC with HUD Funds 

 
NMHC IFB 2021-017 

 
Purchase of Personal Protective Equipment for the  

Department of Fire and Emergency Medical Services (DFEMS) 
 
The Northern Marianas Housing Corporation (NMHC) is soliciting sealed bids for the purchase of personal 
protective equipment for the Department of Fire and Emergency Medical Services (DFEMS). 
 
Interested individuals or firms may access the Project Package beginning August 13, 2021, on the NMHC website 
by clicking on the “Procurement Tab” at www.nmhcgov.net.   
 
A Mandatory Pre-Bid Conference will be held via video teleconferencing on August 23, 2021, 10:00 a.m. through 
Zoom Video Communications. Bidders will be provided the video teleconferencing link on the NMHC website at 
www.nmhcgov.net by clicking on the “Procurement” menu tab. Bidders are requested to submit their intent to 
participate in the pre-bid conference via email at officemanager@nmhcgov.net at least one (1) day before the 
conference. Failure to attend the Mandatory Pre-bid conference will be considered a non-responsive bidder. Inquiries 
regarding this solicitation must be addressed in writing to Mr. Jacob Muna, Office Manager/Procurement Officer at 
P.O. Box 500514, Saipan, MP 96950; email to officemanager@nmhcgov.net or fax to (670)234-9021, no later than 
9:00 a.m. August 23, 2021. 
 
Sealed bids must be marked NMHC-IFB 2021-017. For bidders within the CNMI, an original and three (3) copies 
of sealed bids must be submitted to the NMHC Central Office, Garapan, Saipan, MP 96950, no later than 10:00 
a.m., local time September 14, 2021. Bids received after the date and time will not be accepted. Bidders located 
outside of the CNMI may obtain an additional seven (7) working days for receipt of their bids by submitting a Notice 
of Intent to Bid. Notice of Intent to Bid must be received by the Procurement Officer no later than 10:00 a.m., local 
time, September 14, 2021, and must be transmitted via facsimile to (670)234-9021, or via email to 
officemanager@nmhcgov.net. For bidders located outside the CNMI, an original and three (3) copies of sealed bids 
must be postmarked by the U.S. Postal Service or the official government postal service of a foreign country no later 
than September 14, 2021 and must be received at NMHC no later than September 23, 2021. Note that failure to 
submit the required number of copies may be cause for rejection of a bid.  
 
Bids will be publicly opened and read at the NMHC Central Office, Garapan, Saipan at 10:00 a.m., local time, 
September 24, 2021. However, if no notice of intent to bid is received from bidders outside the CNMI, bids will be 
opened at 10:30 a.m., local time on September 14, 2021.  
 
Bidding Procedures shall be in compliance with the NMHC Procurement Regulations (NMIAC §100-60) 
 
Breach of Ethical Standard 
 
Gratuities. It shall be a breach of ethical standards for any person to offer, give or agree to give any employee or 
former employee, or for any employee or former employee to solicit, demand accept, or agree to accept from another 
person, a gratuity or an offer of employment in connection with any decision, approval, disapproval, 
recommendation, preparation of any part of a program requirement or a purchase request, influencing the content of 
any specification or procurement standard, rendering of advice, investigation, auditing or in any other advisory 
capacity in any proceeding or application request for ruling, determination, claim or controversy, or other particular 

mailto:nmhc@nmhc.gov.mp
http://www.nmhcgov.net/
http://www.nmhcgov.net/
http://www.nmhcgov.net/
mailto:officemanager@nmhcgov.net
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matter, pertaining to any program requirement or a contract or subcontract or to any solicitation or proposal therefore. 
NMIAC Section 100-60-725(a) 
 
Kickbacks. It shall be a breach of ethical standards for any payment, gratuity or offer of employment to be made by 
or on behalf of a subcontractor under a contract to the prime contractor or higher tier subcontractor or any person 
associated therewith as an inducement for the award of a subcontractor or order. NMIAC 100-60-725(b) 
 
Contingent Fees. It shall be a breach of ethical standards for a person to be retained, or to retain a person, to solicit 
or secure government contracts upon an agreement or understanding for a commission, percentage, brokerage or 
contingent fee, except for retention of bona fide employees or bona fide established commercial selling agencies for 
the purpose of securing business. NMIAC 100-60-730 
 
NMHC hereby notifies all bidders that it will affirmatively ensure that, in any contracts entered into pursuant to this 
advertisement, small, minority businesses and women’s business enterprises will be afforded equal opportunity to 
submit bids and will not be discriminated against on grounds of race, color, religion, sex, disabilities or national 
origin.  
 
This project is also subject to Section of the Housing and Community Development Act of 1968 which requires the 
successful bidder to the “maximum extent feasible”, take affirmative steps to provide training, contracting and 
employment opportunities and help ensure that the economic opportunities generated by these HUD funds are 
provided to local low-income residents in Saipan.  
 
The bidder submitting the lowest responsible bid will be subject to a responsibility determination in conformance 
with the NMHC Procurement Regulations Section 100-60-245. The responsible bidder submitting the lowest 
responsible bid will be awarded a contract with NMHC.  
 
NMHC reserves the right to reject any and all bids for any reason and to waive any defects in the bids if determined 
to be in its best interest. All bids received shall become the property of the Commonwealth Government.  
 
 
/s/        /s/ 
Jesse S. Palacios      Merced “Marcie” M. Tomokane 
Corporate Director      Chairwoman 
        NMHC Board of Directors 
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 BID PROPOSAL 
 

Date:  ________________ 
To: Procurement Officer 

Northern Marianas Housing Corporation (NMHC) 
Mariana Islands, Saipan, MP 96950 

 
 
VENDORS: 
 
The undersigned (hereinafter called the Bidder), a 
________________________________________(Corporation, Partnership or Sole Proprietor) 
organized and/or doing business under the laws of the Commonwealth of the Northern Mariana 
Islands, hereby proposes and agrees to furnish all the necessary labor, materials, equipment, tools, 
and services necessary for: The Purchase of Personal Protective Equipment for the DFEMS, all 
in accordance with the Scope of Work, Specifications by the Northern Marianas Housing 
Corporation (NMHC) and other Contract Documents prepared by  the NMHC, for the prices stated in 
the Bid Form attached hereto, plus any and all sums to be added and/or deducted resulting from all 
extra and/or omitted work in accordance with the unit and/or lump sum prices stated in the attached 
bid form. 
 
 
The undersigned hereby acknowledges receipt of the following Addenda: 
 
Addendum No.:       Dated: 
 
____________________________________   ___________________________ 
 
____________________________________   ___________________________ 
 
____________________________________   ___________________________ 
 
 
 
 
If awarded the contract, the undersigned agrees to complete the work within One Hundred Fifty 
(150) calendar days of the commencement of the Contract Time as defined in the General 
Conditions of the Contract and Agreement. 
 
The undersigned understands that the NMHC reserves the right to reject any or all bids or to waive 
any formality or technicality in any bid in the interest of the NMHC. 
 
Attached hereto is an affidavit in proof that the undersigned has not entered into any collusion with 
any person in respect to this proposal or any other proposal or submitting of proposals for the 
Contract for which proposal is submitted: 
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SUBMITTED BY: 
 
 
Representative:____________________________________________________________________ 

(Print Name)     (Signature) 
  
Title:_________________________________________________ 
 
Company Name:___________________________________________________________________  
 
Company Address__________________________________________________________________ 
 
Telephone:______________________________ Fax:______________________________ 
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       CONTRACT NO.: NMHC 2021-000 
  NMHC IFB 2021-017 

Contractor: ___________ 
 

COMMONWEALTH OF THE NORTHERN MARIANA ISLANDS 
CONTRACT FOR PURCHASE OF SERVICES 

I. PARTIES 

This contract is between the NORTHERN MARIANAS HOUSING CORPORATION (NMHC), 
an autonomous public agency of the Commonwealth of the Northern Mariana Islands and referred 
to herein as “NMHC”, and ____________ is referred to in this contract as the “Contractor.” 

Contractor is a General Construction 

Jesse S. Palacios, NMHC Corporate Director; is the Expenditure Authority for the NORTHERN 
MARIANAS HOUSING CORPORATION (NMHC). Any reference to the expenditure authority 
in this contract is a reference to Jesse S. Palacios, Corporate Director. The Expenditure Authority 
may take any action on behalf of the NMHC provided for by this contract or by law. 

II. NOTICE 

All notices and communications required by this contract shall be in written form and shall be 
delivered to the following addresses: 

Mr. Jacob Muna, Procurement Officer 
Northern Marianas Housing Corporation    
P.O. Box 500514       
Saipan, MP 96950       
Tel: (670)234-6866       
        
Company Owner 
Company Name 
P.O. Box  
Saipan, MP 96950 
Tel: (670)123-4567 
 

III. COMMUNICATION 

The Contractor shall maintain communications with NMHC at all stages of the Contractor’s work. 
The Contractor will submit any questions it may have to the NMHC regarding its performance 
under this contract.  

IV. GENERAL PURPOSE 
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The purpose of this contract is for the NMHC to procure from the Contractor the services described 
in this contract and in the attached exhibits and to enjoy any warranty or other services provided 
for by this contract. The services being procured are described as follows:  

1. Purchase of Personal Protective Equipment 

The services being purchased by this contract are further described in Exhibit B. If the description 
of the services in Exhibit B conflict with the description of the services in this contract, then the 
description in this contract will control. 

The services will be provided on the island of Saipan.  

The services will be performed for a duration of One Hundred Fifty (150) Calendar days.  

V. CONTRACTOR TO PROVIDE EQUIPMENT 

The Contractor will provide all materials, supplies, equipment and personnel necessary to 
complete this contract. 

VI. WARRANTY 

N/A 

VII. CONTRACT DOCUMENTS 

The following instruments shown in the table below, constitute the contract documents (‘Contract 
Documents”) and are incorporated as part of the Contract thereof. If any of the attached documents 
conflict with this contract, then the language of this contract will control. 

EXHIBIT NAME OF DOCUMENT 
A Standard Terms and Conditions 
B Scope of Work 

 

VIII. CONSIDERATION AND SCOPE OF WORK 

Contractor agrees to perform the services described in this contract and the documents attached 
and incorporated into this contract. The NMHC agrees to pay contractor in the amount not to 
exceed ________________ ($__,___.00) in exchange for the purchase of personal protective 
equipment, and goods if any. In addition, the consideration for this agreement is in the mutual 
covenants and stipulations hereby agreed to by the parties and set out in the following paragraphs. 

IX. DURATION OF CONTRACT 

The Contractor will begin its performance upon receipt of a Notice to Proceed by NMHC. 

This contract will remain in effect for a period of One Hundred Fifty (150) Calendar Days after 
the receipt of the Notice to Proceed. 
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X. CONTRACT EXTENSION 

NMHC may extend the term of this contract by written notice to the Contractor 30 days before the 
contract expires. This extension provision may be exercised more than once, but the total extension 
of performance may not exceed six (6) months. If NMHC exercises its option to extend this 
contract, then the contract will continue without any change in the terms and conditions of this 
contract. 

XI. DELIVERY AND PAYMENT 

1. The Contractor agrees to begin, and to continue for as long as this contract provides, to 
perform the services on the island of Saipan. The Contractor will invoice NMHC and will 
be paid according to the following schedule: 

DATE THE NMHC 
RECEIVES INVOICE 

INVOICE AMOUNT PAYMENT DUE DATE 

Upon full delivery of the 
equipment 

 NMHC will issue payment to the 
contractor within 30 days after 
submitting an invoice.  

   
   
   
   

 

2. If the notice to proceed is issued after a date identified in the above-schedule, then the 
Contractor will invoice the NMHC on the next date identified in the above-schedule. 
Thereafter, invoices will be issued in accordance with the above-schedule and will continue 
to be issued until the contract is completed. 

3. Payment by NMHC shall be made only upon Contractor’s submission of evidence to the 
Expenditure Authority that the Contractor has delivered the services and has adhered to all 
contract terms and specifications. 

4. If the Contractor fails to invoice NMHC according to the above schedule, then NMHC, at 
its sole discretion, may refuse to pay the untimely invoice. If NMHC exercises its right to 
refuse payment under this subsection, neither party will be relieved of its obligation to 
perform under this contract. 

XII. SIGNATURE REQUIREMENTS 

No Contract can be formed prior to the approval of all required signatories, as evidenced by the 
signature affixed below of each of them, made in the order listed. The Contract shall become 
effective upon certification of contract completion by the Director of Procurement and Supply. 

XIII. ADJUSTMENTS OF TIME FOR PERFORMANCE 
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The Expenditure Authority may grant the Contractor up to thirty additional days to complete the 
delivery of the services required by this contract. A grant of additional time will only be effective 
if it is placed in writing and signed by the Expenditure Authority. 

The Contractor may grant the NMHC additional time, as necessary, to complete the payment for 
the services. A grant of additional time will only be effective if it is placed in writing and signed 
by an agent of the Contractor. 

XIV. SIGNATURES 

1. Expenditure Authority 

I declare that I have complied with the NMHC procurement regulations; that this contract 
is for a public purpose; and that the contract does not waste or abuse public funds. I declare 
that I, personally, have the authority to obligate the expenditure of funds for this contract. 
I declare under penalty of perjury that the foregoing is true and correct and that this 
declaration was executed this day in the Commonwealth of the Northern Mariana Islands. 

___________________________    _________________ 
Jesse S. Palacios      Date: 
Corporate Director 
Expenditure Authority 

 

2. Procurement and Supply 

I hereby certify that to the best of my information and belief this contract is in compliance with 
the NMHC Procurement Regulations, is for a public purpose, the contractor is a responsible 
contractor, and the contract does not waste or abuse public funds. 

 

____________________________    ________________________ 
Jacob Muna       Date 
Procurement Officer 

 
 
 
 
 
 
 
 
 
 
 
 

   3. NMHC Fiscal Division 
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I hereby certify that the funds identified below are available and have been committed for 
funding of this Contract: 

Account: __________________________ 

Amount: __________________________ 

 
_______________________________   ________________________ 
Roger A. Dris       Date 
Acting-Chief Financial Officer 

 
 
     4. Attorney General:  

I hereby certify that this contract has been numbered, review and approved as to form and 
legal capacity. 

 

________________________________   ________________________ 
Edward Manibusan      Date 
Attorney General 
 
 
 
 

        5. NMHC Board of Directors 

 

________________________________   ________________________ 
Merced “Marcie” M. Tomokane    Date 
Chairwoman 
 
 
 

 

6.  Contractor – _______________: 

On behalf of the Contractor, I represent that I am authorized to bind the Contractor to the 
terms of this Contract, and by my signature I do hereby accept and bind the Contractor to 
the terms of this Contract. I further represent for the Contractor that no person associated 
with the Contractor has retained any person in violation of the Commonwealth 
Procurement Regulations. 

 

________________________________   _______________________ 
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PRINTED NAME OF SIGNING AUTHORITY  TITLE 
 
________________________________   _______________________ 
SIGNATURE OF SIGNING AUTHORITY   Date 
 
 
 
 7. CERTIFICATION OF CONTRACT COMPLETION 
I hereby certify that this contract bears all signatures and is therefore complete. 

 

__________________________________   ________________________ 
Jacob Muna       Date 
Procurement Officer 
 
 
 
 

XV. END OF CONTRACT DOCUMENT 

________________________________________________________________________ 
 
Procurement Information 
(For government purposes only) 

 
Method of Procurement (Check one only) 
 

     Competitive Sealed Bids 
     Competitive Sealed Proposal 
     Small Purchase 
     Sole Source 
     Emergency 
     Expedited 

 
 
Type of Procurement (Check one only) 
 

      Initial procurement 
      Subsequent procurement – 
      Following Bid Protest 
      Government’s Option 
      Replacement for Defaulted Contractor 

 
 

XX 

XX 
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Government contract numbers of all related contracts with the Vendor: 
Insert Contract Numbers, or NONE 
  
________________________________________________________________________ 
















