
      
  
                                                                                                                                

“NMHC is an equal employment and fair housing public agency” 
 

Rota Field Office 
Tel: (670)532-9410 
Fax: (670)532-9441 
 

Tinian Field Office 
Tel: (670)433-9213 
Fax: (670)433-3690 

NORTHERN MARIANAS HOUSING CORPORATION 
P.O. BOX 500514, Saipan, MP 96950-0514 

Email: nmhc@nmhc.gov.mp 
Website: http://www.nmhcgov.net 

 
 

REQUEST FOR PROPOSALS (RFP) 
(This is ad is paid for NMHC with HUD funds) 

 
NMHC RFP 2021-009 

BID SUBMISSION DATE & TIME: June 1, 2021, 10:00 a.m. 
 

Consulting Services for the Preparation of Environmental Review Records” 
 
The Request for Proposals and Scope of Services will be available on April 29, 2021 at the NMHC website 
at www.nmhcgov.net by clicking on the "Procurement Tab" or by visiting the CDBG-DR website at 
www.cnmi-cdbgdr.com.  
 
Inquiries regarding this RFP must be submitted in writing or email to Mr. Jacob Muna, Office 
Manager/Procurement Officer at officemanager@nmhcgov.net or submitted by facsimile to (670)234-9021 
no later than 4:00 PM local time on May 14, 2021. 
 
The provisions of the NMHC Procurement regulations, NMIAC 100-60-725 AND 100-60-730 Prohibiting 
Gratuities, Kickbacks and Contingent Fees shall apply.  
 
For more information, contact Mr. Jacob Muna, Office Manager/Procurement Officer, at (670)234-
6866/9447 or email at officemanager@nmhcgov.net during regular business hours, 7:30 a.m. - 4:30 p.m. 
Monday through Friday, except CNMI holidays. 
 
 
/s/         /s/ 
Jesse S. Palacios       Marcie M. Tomokane 
Corporate Director       Chairwoman 
Northern Marianas Housing Corporation (NMHC)   NMHC Board of Directors 
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mailto:officemanager@nmhcgov.net
mailto:officemanager@nmhcgov.net


      
                                                                                                                                
  

NORTHERN MARIANAS HOUSING CORPORATION 
P.O. BOX 500514, Saipan, MP 96950-0514 

Email: nmhc@nmhc.gov.mp 
Website: http://www.nmhcgov.net 

 
 

REQUEST FOR PROPOSALS 
NMHC RFP 2021-009 

 
“Consulting Services for the Preparation of Environmental Review Records” 

 
The Northern Marianas Housing Corporation (NMHC) is soliciting sealed proposals from prospective vendors for 
the preparation of environmental review records for projects funded by the U.S. Department of Housing and Urban 
Development (HUD). 
 
This procurement is in accordance with the NMHC Procurement Regulations. Proposal procedures shall be in full 
compliance with NMIAC §100-60-210 (Competitive Sealed Proposals) of the NMHC Procurement Regulations. To 
also include the provisions of NMHC Procurement Regulations, NMIAC Section §100-60-725 & § 100-60-730 
Prohibiting Gratuities, Kickbacks and Contingent fees shall apply.  
 
The Request for Proposals and Scope of Services is available on April 29, 2021, online at www.nmhcgov.net by 
clicking on the “Procurement” tab or by visiting the CDBG-DR website at www.cnmi-cdbgdr.com.   
 
Inquiries regarding this RFP must be submitted in writing or email to Mr. Jacob Muna, Office Manager/Procurement 
Officer at officemanager@nmhcgov.net or submitted via facsimile to (670)234-9021, no later than 4:00 p.m. local 
time on May 14, 2021.  
 
Selection Criteria: 
 
Proposals shall be evaluated based on the following criteria:  
 

1. Technical Criteria: 40 Points 
2. Management Criteria: 40 Points 
3. Cost Criteria: 10 Points 
4. Responsibility Criteria: 10 Points  

 
The successful proposer will be subjected to a responsibility determination in accordance with NMHC Procurement 
Regulations § 100-60-245.  
 
Sealed proposals must be marked “NMHC RFP 2021-009.” Five (5) copies and one (1) digital copy of sealed 
proposals must be submitted to the NMHC Central Office, Garapan, Saipan, MP 96950, no later than 10:00 a.m., 
local time June 1, 2021. Proposals received after the date and time will not be accepted. Offers located outside of 
the CNMI may obtain an additional seven (7) working days for receipt of their proposals by submitting a Notice of 
Intent to Submit a Proposal. Notice of Intent to Submit a Proposal must be received by the Procurement Officer no 
later than 10:00 a.m., local time, June 1, 2021, and must be transmitted via facsimile to (670)234-9021, or via email 
to officemanager@nmhcgov.net. Offerors located outside the CNMI, shall provide five (5) copies and one (1) digital 
copy of the sealed proposals must be postmarked by the U.S. Postal Service or the official government postal service 
of a foreign country no later than June 1, 2021 and must be received at NMHC no later than June 11, 2021. Failure 
to submit the required number of copies may result in the rejection of your proposals.  
 
Proposals will be opened in accordance with NMIAC §100-60-210(d) at the NMHC Central Office, Garapan, Saipan 
on June 1, 2021. However, if no notice of intent to submit a proposal received from offerors outside the CNMI, 
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proposals will be opened on June 14, 2021 NMHC will prepare a register of proposals received in response to the 
RFP which will be opened for public inspection after the contract award..  
 
 
Breach of Ethical Standard 
 
Gratuities. It shall be a breach of ethical standards for any person to offer, give or agree to give any employee or 
former employee, or for any employee or former employee to solicit, demand accept, or agree to accept from another 
person, a gratuity or an offer of employment in connection with any decision, approval, disapproval, 
recommendation, preparation of any part of a program requirement or a purchase request, influencing the content of 
any specification or procurement standard, rendering of advice, investigation, auditing or in any other advisory 
capacity in any proceeding or application request for ruling, determination, claim or controversy, or other particular 
matter, pertaining to any program requirement or a contract or subcontract or to any solicitation or proposal therefore. 
NMIAC Section 100-60-725(a) 
 
Kickbacks. It shall be a breach of ethical standards for any payment, gratuity or offer of employment to be made by 
or on behalf of a subcontractor under a contract to the prime contractor or higher tier subcontractor or any person 
associated therewith as an inducement for the award of a subcontractor or order. NMIAC 100-60-725(b) 
 
Contingent Fees. It shall be a breach of ethical standards for a person to be retained, or to retain a person, to solicit 
or secure government contracts upon an agreement or understanding for a commission, percentage, brokerage or 
contingent fee, except for retention of bona fide employees or bona fide established commercial selling agencies for 
the purpose of securing business. NMIAC 100-60-730 
 
NMHC hereby notifies all offers that it will affirmatively ensure that, in any contracts entered into pursuant to this 
advertisement, small, minority businesses and women’s business enterprises will be afforded equal opportunity to 
submit proposals and will not be discriminated against on grounds of race, color, religion, sex, disabilities or national 
origin.  
 
This project is also subject to Section of the Housing and Community Development Act of 1968 which requires the 
successful offerors to the “maximum extent feasible”, take affirmative steps to provide training, contracting and 
employment opportunities and help ensure that the economic opportunities generated by these HUD funds are 
provided to local low-income residents in Saipan.  
 
The responsive and responsible offeror submitting the proposal that is determined in writing to be most advantageous 
to NMHC taking into consideration price and the evaluation factors set forth in the request for proposals will be 
subject to a responsibility determination in conformance with the NMHC Procurement Regulations Section 100-60-
245.  
 
NMHC reserves the right to reject any or all proposals and waive any imperfection in the proposal in the best interest 
of NMHC. All proposals shall become the property of NMHC. 
 
 
 
/s/        /s/ 
Jesse S. Palacios      Marcie M. Tomokane 
Corporate Director      Chairwoman 
Northern Marianas Housing Corporation (NMHC)  NMHC Board of Directors 



SCOPE OF SERVICES 

 

Consulting Services for the Preparation of Environmental Review Records for Projects Funded by the U.S. 
Department of Housing and Urban Development (HUD)  

The Northern Marianas Housing Corporation (NMHC) REQUEST FOR PROPOSALS (RFP) for Consulting 
Services for the Preparation of Environmental Review Records for Projects Funded by the U.S. Department 
of Housing and Urban Development (HUD)  

I. OVERVIEW & GENERAL INFORMATION. NMHC is requesting proposals from qualified firms to prepare 
Environmental Review Records for activities funded under the following United States Department of 
Housing and Urban Development (HUD) programs: Community Development Block Grant (CDBG) Program 
(including CDBG-DR) and the Home Investment Partnerships (HOME) Program.  

The consultant, on behalf of the Commonwealth of the Northern Mariana Islands (CNMI) through NMHC, 
will prepare the Environmental Review Records in accordance with all applicable federal regulations. 
Firm(s) should demonstrate experience in working with state or local governments in the area of 
environmental clearances for federal (HUD and FEMA) projects. Firm(s)  should have a working knowledge 
of requirements of NEPA, 24 CFR Part 58, and other federal laws and authorities, including the National 
Historic Preservation Act, Executive Order 11988 (Floodplain Management), Executive Order 11990 
(Wetland Protection), Clean Air Act, 24 CFR Part 51, Executive Order 12898 (Environmental Justice), 
Coastal Zone Management Act of 1972, Coastal Barrier Resources Act of 1982, Endangered Species Act of 
1973, and Wild and Scenic Rivers Act of 1968.  

II PROCEDURE AND SCHEDULE OF EVENTS. NMHC is utilizing the provisions of "Competitive Sealed 
Proposals" of the NMHC Procurement Regulations. All submitted proposals will be evaluated based on 
the regulations governing competitive sealed proposals in NMIAC §100-60-210. Each offer will be 
evaluated on ability to deliver the desired services.  

NMHC shall not be responsible for any costs or expenses associated with the preparation of any proposal 
submitted in response to this Request for Proposals. NMHC reserves the right, without prior notice to 
supplement, amend or otherwise request additional information from offerors in accordance with 
applicable laws and regulations.  

NMHC reserves the right to reject any or all proposals or waive any imperfection in the proposal in the 
best interest of NMHC. All proposals shall become the property of NMHC.  

NMHC reserves the right to investigate, contact or otherwise inquire as to the accuracy and completeness 
of any and all information furnished by the offeror. The offeror shall be fully liable for any inaccuracies, 
omissions and misstatements in its supporting documentation.  

No proposal shall be deemed accepted or a contract awarded until all proposals have been reviewed and 
evaluated. The successful offeror will be subject to a responsibility determination in accordance with the 
NMHC Procurement Regulations, specifically NMIAC § 100-60-245. 



 A. Questions/Inquiries. Offerors are expected to read this document carefully and ask questions in a 
timely manner, as more specifically provided herein. NMHC assumes the offerors have read and 
understood any and all provisions described herein, and any questions will be raised in a timely manner.  

Any questions or inquiries regarding this Request for Proposals must be made in writing via facsimile by 
May 14, 2021 by 4:00 pm to Jacob Muna, Procurement Officer, (670) 234-9021 or email at 
officemanager@nmhcgov.net. Please do not submit questions piecemeal. Kindly collate any and all 
questions into one document that is submitted to the Procurement Officer. Multiple submissions by one 
respondent may not be answered. No questions will be considered if they are received after the 
designated time.  

B. Proposal Response. All Proposals must be sealed and marked “NMHC RFP 2021-009.” Five (5) copies 
and one (1) digital copy of sealed proposals must be submitted to the NMHC Central Office, Garapan, 
Saipan, MP 96950, no later than 10:00 a.m., local time June 1, 2021. Proposals received after the date and 
time will not be accepted. Offerors located outside of the CNMI may obtain an additional seven (7) 
working days for receipt of their proposals by submitting a Notice of Intent to Submit a Proposal. Notice 
of Intent to Submit a Proposal must be received by the Procurement Officer no later than 10:00 a.m., local 
time, June 1, 2021, and must be transmitted via facsimile to (670)234-9021, or via email to 
officemanager@nmhcgov.net. Offerors located outside the CNMI shall provide five (5) copies of the 
sealed proposals with one (1) digital copy and must be postmarked by the U.S. Postal Service or the official 
government postal service of a foreign country no later than June 1, 2021 and must be received at NMHC 
no later than June 11, 2021. Failure to submit the required number of copies may result in the rejection 
of your proposals. 

Proposals will be opened in accordance with NMIAC § 100-60-210(d) at the NMHC Central Office, Garapan, 
Saipan on June 11, 2021. However, if no notice of intent to submit a proposal is received from offerors 
outside the CNMI, proposals will be opened on June 1, 2021. NMHC will prepare a register of proposals 
received in response to the RFP which will be opened for public inspection after the contract award. 

C. Criteria. The award of the contract shall be at the sole discretion of NMHC. Pursuant to §100-60-210, 
the award of this competitive contract shall be based on an evaluation of the proposals as to technical, 
management, and price related criteria. NMHC reserves the right to enter into any contract deemed to 
be in the best interest of the CNMI based on the criteria. NMHC shall weigh various factors including 
experience, capability, skill, quality of the proposal and price. Each proposal submission will be 
independently evaluated and selection will be made limited to the criteria listed below. 

 1. Technical criteria (40 points): i. Proposed methodology: (1) Does the offeror’s proposal 
demonstrate the following: experience, capability, skill, clear understanding of the scope of work and 
related objectives? (2) Is the offeror's proposal complete and responsive to the specific RFP requirements? 
(3) Has the past performance of the offeror's proposed methodology been documented?  

2. Management criteria (40 points):  

i. Project management:  

(1) How well does the proposed scheduling time line meet the contracting unit's needs?  

(2) Is there a project management plan? 

mailto:officemanager@nmhcgov.net
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 ii. History and experience in performing the work:  

(1) Does the offeror document a record of reliability of timely delivery and on time and on-budget 
implementation?  

(2) Does the offeror demonstrate a track record of service as evidenced by on time, on-budget, 
and contract compliance performance?  

(3) Does the offeror document industry or program experience? 

 iii. Availability of personnel, facilities, equipment and other resources: 

 (1) To what extent does the offeror rely on in-house resources vs. contracted resources? 

 (2) Are the availability of in-house and contract resources documented? 

 iv. Qualification and experience of personnel:  

(1) Documentation of experience in performing similar work by employees and when appropriate, 
sub-contractors?  

(2) Does the offeror make use of business capabilities or initiatives that involve women, the 
disadvantaged, small and/or minority owned business establishments?  

3. Price (10 points):  Cost of goods to be provided or services to be performed: (1) Relative cost: 
How does the cost compare to other similarly scored proposals? (2) Full explanation: Is the price and its 
component charges, fees, etc. adequately explained or documented?  

4. Responsibility Criteria (10 points): (1) Does the offeror have sufficient financial resources to 
meet its obligations? Kindly submit audited financial statements. (2) Does the offeror have a record of 
professional integrity and reputation? References will be requested.  

D. Duration of Contract and Contract Termination. The term of the contract to be awarded pursuant to 
this Request for Proposals shall be for a maximum of two (2) years (one year extension after the first year 
of the contract), commencing upon the award of the contract, in accordance with Competitive Contracting 
procedures in the NMHC Procurement Regulations. NMHC may terminate contract upon written notice 
given 30 days prior to termination. In the event services are scheduled to end either by contract expiration 
or by termination, it shall be incumbent upon the consultant to continue the services or accept 
reauthorized services, if requested by NMHC, until new services can be completely operational. This 
transitional period may extend for up to 180 days beyond the expiration date of the existing contract. The 
consultant will be reimbursed for this service at the rate in effect when NMHC invoked this transitional 
period clause. The consultant shall comply with all applicable federal, state, and local statutes, rules and 
regulations. Failure to comply may be cause for termination.  

It is the offeror's responsibility to verify and obtain any additional information necessary to ensure that 
their submission is accurate and contains all costs.  

The offeror may submit any additional information she or he feels would be beneficial to NMHC's analysis. 
However, this additional material may or may not be considered by the evaluation committee depending 
on whether or not the additional material conforms to the evaluation criteria set forth herein.  



III. GENERAL SCOPE OF SERVICES. The consultant will prepare Environmental Reviews for the NMHC’s 
CDBG, CDBG-DR and HOME funded activities in accordance with each program's regulations as well as all 
federal, and Commonwealth requirements. In addition, the consultant is required to develop 
Environmental Review Policies and Procedures for NMHC.  

NMHC currently conducts all in-house environmental reviews, but due to the volume of projects and 
various levels of environmental reviews that need to be completed, NMHC is seeking professional 
assistance to expedite the environmental reviews of over 40 projects. The selected vendor will primarily 
be used to complete Environmental Reviews for projects meeting one of the following review categories: 
Environmental Impact Statements, Environmental Assessments, Categorically Excluded Activities Subject 
to Part 58, and tiered environmental reviews. Additionally, the consultant may be engaged in conducting 
a non-complex environmental review as needed.  

All reviews shall be completed in accordance with applicable Federal and Commonwealth legal 
requirements and must be prepared in a way that easily allows NMHC staff to enter them directly into the 
HEROS system. If/when HUD allows consultants to prepare and/or submit, directly to HUD, on behalf of 
the responsible entity, NMHC may request the selected consultant to do so.  

All required notices, public statements, Request for Release of Funds (RROFs) letters, response to public 
comments, mitigation responses (if any), and response to any environmental review issues shall be 
prepared by the consultant. The NMHC will be responsible for the posting and payment of public notices 
in local newspaper(s). Consultant shall be responsible for consulting with required and recommended 
parties.  

IV. RESPONSE FORMAT. All responses shall be submitted in the following format to assist in making an 
award as expeditiously as possible. Each section must be tabbed and labeled.  

A. Letter of Introduction (1) The letter of introduction shall include a company profile and your market as 
it relates to this Request for Proposals. The letter of introduction shall include a history of the company, 
detailing the number of years it has been in business under its present name and the number of years the 
company has been under the current management. (2) Provide a description of the business organization 
(i.e., corporation, partnership, business venture, etc.) of your firm and its ownership. Provide the names 
and business addresses of all Principals of the firm submitting the Request for Proposals. For purposes of 
this Request for Proposals, "Principals" mean persons possessing an ownership interest in the offeror. If 
the offeror is a corporation, "Principals" shall include each investor who would have any amount of 
operational control over the offeror and every stockholder having an ownership interest of 10 % or more 
in the organization. If the organization is a partially-owned or a wholly-owned subsidiary of another firm, 
identify the parent company and describe the nature and extent of the parent company's approval rights 
over the activities of the firm submitting the Request for Proposals. If the offeror is a partnership or similar 
organization, provide comparable information as required above for each member of the partnership or 
similar organization.  

B. Professional & Company Information (1) All proposals shall include resumes of all employees to be 
assigned to this contract, setting forth their education, qualifications, experience and training. Any 
certifications and licenses referred to in an employee's resume shall be provided. Resumes shall include 
employees' length of service with respondent. Employees shall have demonstrable experience in 
supporting the work described herein. (2) The offeror shall provide a current table of organization. (3) The 



offeror shall provide a client list of its current and recent (within last two years) projects, facilities, 
agencies, etc. which your firm is now serving with a description and scope of work of each project. The 
client list must include company name and address, company subdivision, department or office, contract 
starting and ending time periods, contact name(s), their phone and fax numbers. (4) Your submission shall 
include a list of all current and recent (within last two years) governmental agency clients within the CNMI 
with a description and scope of work of each project. The government agency client list must include 
agency name and address, agency subdivision, department or office, contract starting and ending time 
periods, contact name(s), their phone and fax numbers. (5) Provide NMHC with a list of three (3) 
professional references that are not clients. The professional references must include company name and 
address, company subdivision, department or office, contact name(s), their phone and fax numbers. (6) 
The offeror shall provide audited or reviewed financial statements for the most recent five (5) year period, 
conducted by a licensed Public Accountant (PA) or Certified Public Accountant (CPA). If not conducted by 
a PA or CPA, the owner and preparer of the financial statements must sign the financial statements. At a 
minimum, your submission shall include a balance sheet, including retained earnings, income statement, 
cash flow statement and related footnote disclosures. If the respondent is a wholly owned subsidiary of 
another company or corporation, and does not possess audited or reviewed financial statements, 
unaudited financial statements of the subsidiary for the most recent three (3) year period must be 
submitted as supplemental information to the parent company's audited or reviewed financial statements 
in order to meet this requirement. (7) The offeror shall list all immediate relatives of its Principal(s) who 
are NMHC employees or elected officials of the CNMI. For purposes of the above, "immediate relative" 
means a spouse, parent, stepparent, brother, sister, child, stepchild, direct-line aunt or uncle, 
grandparent, grandchild, and in-laws by reason of relation. If the Principal(s) have no immediate relatives 
employed or elected, it must be stated as so. (8) The offeror shall provide a complete history of any legal 
filings or litigation your company is or has been involved in regarding your client base. Please include the 
caption, docket number, nature of the allegation, or, in cases that were settled, the amount and nature 
of the settlement. This list shall include litigation related to your company and/or its principals. Please 
disclose any past or current proceedings, actions, orders or other stipulations against the responding 
contractors by federal or state regulatory agencies. Please disclose any material judgments, decrees, 
stipulations, arbitrations, investigations, labor disputes, other administrative proceedings or claims 
threatened against or affecting your business, its financial condition or its assets which may alter the terms 
and conditions of your proposal to the CNMI. The successful respondent and its employees may be 
required to undergo a criminal background check encompassing federal and state levels of government.  

C. Profile of Services. Offeror shall provide a proposed approach to performing the scope of work 
requested in this section. This includes a tentative project timeline for each level of environmental review, 
reflecting milestones and durations for each task to be completed to successfully implement the proposed 
solution. A final schedule of these tasks will be mutually agreed upon after a firm is selected. Additionally, 
firms shall submit samples of similar work product, including at least two completed Environmental 
Reviews.  

D. Price Proposal. The proposed fee schedule should give consideration to level of clearance pursuant to 
24 CFR part 58, required and size and complexity (such as tiering under 24 CFR § 58.15) of each review. A 
lump sum figure for each level of review should be provided. This should be firm, fully loaded price.  

• Exempt Activities (24 CFR § 58.34) $. _________  



• Categorically Excluded Activities Not Subject to § 58.5 (24 CFR § 58.35 (b)) $ ________  

• Categorically Excluded Activities Subject to § 58 (24 CFR § 58.35 (a)) $ _________  

• Tiered Environmental reviews (24 CFR § 58.15): o Tier I $ _________  o Tier 2 $ ________ 

• Environmental Assessment (24 CFR § 58.36):  $ ________  

• Environmental Impact Statement (24 CFR § 58.37) $ ________ 

Additionally, cost proposal should provide proposed fee schedule including hourly rate and other expenses 
for services beyond ERR reviews. This includes development of Environmental Review Policies and 
Procedures as well as consultation as needed. The fee schedule should provide a breakdown of rates for 
individual personnel and all reimbursable expenses if applicable.  

E. Required Documents & Forms. 

• Non-Collusion Affidavit 
• Contractor’s Statement 
• Contractor’s Assurance 
• Equal Employment Opportunity 
• Small, Minority, Women-Owned Business Concerns Representation 
• Certification Regarding Drug-Free Workplace Requirements 
• Sample Template of Environmental Review forms 
• Offeror shall submit a copy of their business license 





CONTRACTOR’S STATEMENT 
 

 
 
 
 
Project: ____________________________________________________ 
  Commonwealth of the Northern Mariana Islands 
 
COMMONWEALTH OF THE NORTHERN MARIANA ISLANDS ) 
          ) ss 
SAIPAN, MARIANA ISLANDS      ) 
 
 
___________________________________________ being first duly sworn, deposes and says:  
  (NAME) 
 
That he/she is _______________________________________ 
  (A partner or officer in the firm of, etc.) 
 
Of the party making the foregoing proposal or bid, that such proposal or bid is genuine and 
represents that he has not retained any person, or been retained, to solicit or secure this contract 
upon an agreement or understanding for a commission, percentage, brokerage or contingent fee, 
except for retention of bona fide employees or bona fide established commercial selling agencies 
for the purpose of securing business.  
 
             
       ___________________________________ 
        Signature of 
       Bidder, if the bidder is an individual; 
       Partner, if the bidder is a partnership 
       Officer, if the bidder is a corporation;  
 
 
 
 
Subscribed and sworn to before me this ___________ day of _____________, 20_____.  
 
 
       ____________________________________ 
        Seal of Notary Public 
 
My commission expires _____________________, 20_______.  







EEO-1 
 

EQUAL EMPLOYMENT OPPORTUNITY 
 
 

Date:______________________________  
 
 
PROJECT:  ___________________________________________________________________ 
 
 
The bidder represents that he [   ] has, [   ] has not, participated in a previous contract or subcontract 

subject to the equal opportunity clause prescribed by Executive Orders l0925, llll4, or the Secretary 

of Labor; that he [   ] has, [   ] has not, filed all required compliance reports, and that representations 

indicating submission of required compliance reports, signed by proposed subcontractors, will be 

obtained prior to subcontractor awards. 

 

Representative:_________________________________________________________________ 
  (Print Name)     (Signature) 

 
Title:______________________________ 
 
Company:_____________________________________________________________________ 
 
 
(The above representation need not be submitted in connection with contracts or subcontracts that 
are exempt from the clause). 
  









 

U.S. Department of Housing and Urban                                                                                                       
Development 

       451 Seventh Street, SW 
Washington, DC  20410 
www.hud.gov

espanol.hud.gov 
 

Environmental Review for Activity/Project that is Categorically 

Excluded Subject to Section 58.5 
Pursuant to 24 CFR 58.35(a) 

 

This is a suggested format that may be used by Responsible Entities to document completion of a 

Categorically Excluded Subject to Section 58.5 environmental review. 

 
Project Information 
 

Project Name: 

 

Responsible Entity:  

 

Grant Recipient (if different than Responsible Entity):  

 

State/Local Identifier: 

 

Preparer: 

 

Certifying Officer Name and Title:   
     

Grant Recipient (if different than Responsible Entity): 

 

Consultant (if applicable): 

 

Direct Comments to: 

 

Project Location: 

 

Description of the Proposed Project [24 CFR 50.12 & 58.32; 40 CFR 1508.25]:  

 

 

 

 

 

 

 
 

Level of Environmental Review Determination:  

Categorically Excluded per 24 CFR 58.35(a), and subject to laws and authorities at 

§58.5:______________________________________________________________   

 

 



 

 

Funding Information 
 

Grant Number HUD Program  Funding Amount  

   

   

 

Estimated Total HUD Funded Amount: 

 

 

Estimated Total Project Cost (HUD and non-HUD funds) [24 CFR 58.32(d)]: 

 

 
 

Compliance with 24 CFR 50.4, 58.5, and 58.6 Laws and Authorities 

Record below the compliance or conformance determinations for each statute, executive order, or 

regulation.  Provide credible, traceable, and supportive source documentation for each authority. Where 

applicable, complete the necessary reviews or consultations and obtain or note applicable permits of 
approvals. Clearly note citations, dates/names/titles of contacts, and page references. Attach additional 

documentation as appropriate. 

 

Compliance Factors: 

Statutes, Executive Orders, 

and Regulations listed at 24 

CFR §58.5 and §58.6                               

Are formal 

compliance 

steps or 

mitigation 

required? 

 

Compliance determinations  

 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 

& 58.6 

Airport Hazards  

24 CFR Part 51 Subpart D 

Yes     No 

      

 

Coastal Barrier Resources  

Coastal Barrier Resources Act, as 

amended by the Coastal Barrier 

Improvement Act of 1990 [16 

USC 3501] 

Yes     No 

      

 

Flood Insurance   

Flood Disaster Protection Act of 

1973 and National Flood 

Insurance Reform Act of 1994 

Yes     No 

      

 



 

[42 USC 4001-4128 and 42 USC 

5154a] 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 

& 58.5 

Clean Air  

Clean Air Act, as amended, 
particularly section 176(c) & (d); 

40 CFR Parts 6, 51, 93 

Yes     No 

      

 

Coastal Zone Management  

Coastal Zone Management Act, 

sections 307(c) & (d) 

Yes     No 

      

  

Contamination and Toxic 

Substances   

24 CFR Part 50.3(i) & 58.5(i)(2) 

Yes     No 

     

 

Endangered Species  

Endangered Species Act of 1973, 

particularly section 7; 50 CFR 

Part 402 

Yes     No 

     

 

Explosive and Flammable 

Hazards 

24 CFR Part 51 Subpart C 

Yes     No 

     

 

Farmlands Protection   

Farmland Protection Policy Act 

of 1981, particularly sections 
1504(b) and 1541; 7 CFR Part 

658 

Yes     No 

     

 

Floodplain Management   

Executive Order 11988, 

particularly section 2(a); 24 CFR 
Part 55 

Yes     No 

     

 

Historic Preservation   

National Historic Preservation 

Act of 1966, particularly sections 

106 and 110; 36 CFR Part 800 

Yes     No 

     

 

Noise Abatement and Control   

Noise Control Act of 1972, as 
amended by the Quiet 

Communities Act of 1978; 24 

CFR Part 51 Subpart B 

Yes     No 

     

 

     



 

Sole Source Aquifers   

Safe Drinking Water Act of 1974, 

as amended, particularly section 
1424(e); 40 CFR Part 149 

Yes     No 

     

 

 

Wetlands Protection   

Executive Order 11990, 

particularly sections 2 and 5 

Yes     No 

     

 

 

Wild and Scenic Rivers  

Wild and Scenic Rivers Act of 
1968, particularly section 7(b) 

and (c) 

 

Yes     No 

     
 

 

ENVIRONMENTAL JUSTICE 

Environmental Justice 

Executive Order 12898 

Yes     No 

     

 

 

                                                                                  

Field Inspection (Date and completed by):  

Summary of Findings and Conclusions:  

 

 
 

Mitigation Measures and Conditions [40 CFR 1505.2(c)]  

Summarize below all mitigation measures adopted by the Responsible Entity to reduce, avoid, or 

eliminate adverse environmental impacts and to avoid non-compliance or non-conformance with 

the above-listed authorities and factors. These measures/conditions must be incorporated into 

project contracts, development agreements, and other relevant documents. The staff responsible 

for implementing and monitoring mitigation measures should be clearly identified in the mitigation 

plan. 

 
 

Law, Authority, or Factor  

 

Mitigation Measure 

  

  

  

  
 

 

 

Determination:  

 
 



 

 This categorically excluded activity/project converts to Exempt, per 58.34(a)(12) because there are 
no circumstances which require compliance with any of the federal laws and authorities cited at 

§58.5. Funds may be committed and drawn down after certification of this part for this (now) 

EXEMPT project; OR 

 This categorically excluded activity/project cannot convert to Exempt because there are 
circumstances which require compliance with one or more federal laws and authorities cited at 

§58.5. Complete consultation/mitigation protocol requirements, publish NOI/RROF and obtain 

“Authority to Use Grant Funds” (HUD 7015.16) per Section 58.70 and 58.71 before committing 
or drawing down any funds; OR 

 This project is now subject to a full Environmental Assessment according to Part 58 Subpart E due 

to extraordinary circumstances (Section 58.35(c)).  
 
 

Preparer Signature: __________________________________________Date:_________ 

 

Name/Title/Organization: __________________________________________________  

 

________________________________________________________________________ 

 

Responsible Entity Agency Official Signature:  

 

____________________________________________________________Date:________ 

 

Name/Title: ______________________________________________________________ 

 

This original, signed document and related supporting material must be retained on file by the 

Responsible Entity in an Environmental Review Record (ERR) for the activity/project (ref: 24 

CFR Part 58.38) and in accordance with recordkeeping requirements for the HUD program(s).  

 

 



U.S. Department of Housing and Urban 
Development 
451 Seventh Street, SW 
Washington, DC  20410 
www.hud.gov

espanol.hud.gov 

Environmental Assessment 
Determinations and Compliance Findings for HUD-assisted Projects 

24 CFR Part 58 

This is a suggested format that may be used by Responsible Entities to document completion of an 
Environmental Assessment. 

Project Information 

Project Name: 

Responsible Entity:  

Grant Recipient (if different than Responsible Entity): 

State/Local Identifier: 

Preparer: 

Certifying Officer Name and Title:   

Grant Recipient (if different than Responsible Entity): 

Consultant (if applicable): 

Direct Comments to: 

Northern Marianas Housing Corporation (NMHC)
Commonwealth of the Northern Mariana Islands (CNMI)

Jesse S. Palacios, Corporate Director

Northern Marianas Housing Corporation
P.O. Box 500514
Saipan, MP 96950
Tel: (670)234-6866/9447
Fax: (670)234-9021
Email: cnmi-cdbg-dr@nmhcgov.net

DUNS#: 854856277



Project Location: 

Description of the Proposed Project [24 CFR 50.12 & 58.32; 40 CFR 1508.25]: 

Statement of Purpose and Need for the Proposal [40 CFR 1508.9(b)]: 

Existing Conditions and Trends [24 CFR 58.40(a)]: 

Funding Information 

Grant Number HUD Program Funding Amount 

Estimated Total HUD Funded Amount: 

Estimated Total Project Cost (HUD and non-HUD funds) [24 CFR 58.32(d)]: 

Compliance with 24 CFR 50.4, 58.5, and 58.6 Laws and Authorities 

Record below the compliance or conformance determinations for each statute, executive order, or 
regulation.  Provide credible, traceable, and supportive source documentation for each authority. Where 

applicable, complete the necessary reviews or consultations and obtain or note applicable permits of 

approvals. Clearly note citations, dates/names/titles of contacts, and page references. Attach additional 
documentation as appropriate. 

Compliance Factors: 

Statutes, Executive Orders, 
Are formal 

compliance 

steps or 

Compliance determinations 



and Regulations listed at 24 

CFR §58.5 and §58.6     

mitigation 

required? 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 

and 58.6 

Airport Hazards  

24 CFR Part 51 Subpart D 

Yes     No 

Coastal Barrier Resources 

Coastal Barrier Resources Act, as 

amended by the Coastal Barrier 

Improvement Act of 1990 [16 

USC 3501] 

Yes     No 

Flood Insurance 

Flood Disaster Protection Act of 

1973 and National Flood 

Insurance Reform Act of 1994 

[42 USC 4001-4128 and 42 USC 
5154a] 

Yes     No 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR 50.4 

& 58.5 

Clean Air 

Clean Air Act, as amended, 
particularly section 176(c) & (d); 

40 CFR Parts 6, 51, 93 

Yes     No 

Coastal Zone Management 

Coastal Zone Management Act, 

sections 307(c) & (d) 

Yes     No 

Contamination and Toxic 

Substances   

24 CFR Part 50.3(i) & 58.5(i)(2) 

Yes     No 

Endangered Species 

Endangered Species Act of 1973, 

particularly section 7; 50 CFR 
Part 402 

Yes     No 

Explosive and Flammable 

Hazards 

24 CFR Part 51 Subpart C 

Yes     No 



Farmlands Protection 

Farmland Protection Policy Act 

of 1981, particularly sections 
1504(b) and 1541; 7 CFR Part 

658 

Yes     No 

Floodplain Management 

Executive Order 11988, 

particularly section 2(a); 24 CFR 
Part 55 

Yes     No 

Historic Preservation 

National Historic Preservation 

Act of 1966, particularly sections 

106 and 110; 36 CFR Part 800 

Yes     No 

Noise Abatement and Control 

Noise Control Act of 1972, as 

amended by the Quiet 

Communities Act of 1978; 24 

CFR Part 51 Subpart B 

Yes     No 

Sole Source Aquifers 

Safe Drinking Water Act of 1974, 

as amended, particularly section 

1424(e); 40 CFR Part 149 

Yes     No 

Wetlands Protection 

Executive Order 11990, 
particularly sections 2 and 5 

Yes     No 

Wild and Scenic Rivers 

Wild and Scenic Rivers Act of 

1968, particularly section 7(b) 

and (c) 

Yes     No 

ENVIRONMENTAL JUSTICE 

Environmental Justice 

Executive Order 12898 

Yes     No 

Environmental Assessment Factors [24 CFR 58.40; Ref. 40 CFR 1508.8 &1508.27] Recorded below 

is the qualitative and quantitative significance of the effects of the proposal on the character, features and 
resources of the project area. Each factor has been evaluated and documented, as appropriate and in 

proportion to its relevance to the proposed action. Verifiable source documentation has been provided and 

described in support of each determination, as appropriate. Credible, traceable and supportive source 



 

documentation for each authority has been provided. Where applicable, the necessary reviews or 
consultations have been completed and applicable permits of approvals have been obtained or noted. 

Citations, dates/names/titles of contacts, and page references are clear. Additional documentation is 

attached, as appropriate.  All conditions, attenuation or mitigation measures have been clearly 

identified.    
 

Impact Codes: Use an impact code from the following list to make the determination of impact 

for each factor.  

(1)  Minor beneficial impact 

(2)  No impact anticipated  

(3)  Minor Adverse Impact – May require mitigation  

(4)  Significant or potentially significant impact requiring avoidance or modification which may 

require an Environmental Impact Statement 
 

 

Environmental 

Assessment Factor 

Impact 

Code 

 

Impact Evaluation 

LAND DEVELOPMENT 
Conformance with 

Plans / Compatible 
Land Use and Zoning 

/ Scale and Urban 

Design 

  

Soil Suitability/ 

Slope/ Erosion/ 

Drainage/ Storm 

Water Runoff 

 

 

 

Hazards and 

Nuisances  

including Site Safety 

and Noise  

  

Energy Consumption   

 

 

 

Environmental 

Assessment Factor 

Impact 

Code 

 

Impact Evaluation 

SOCIOECONOMIC 
Employment and 

Income Patterns  

  

Demographic 

Character Changes, 

Displacement 

  

 

Environmental 
Assessment Factor 

Impact 
Code 

 
Impact Evaluation 

COMMUNITY FACILITIES AND SERVICES 



Educational and 

Cultural Facilities 

Commercial 

Facilities 

Health Care and 

Social Services 

Solid Waste 

Disposal / Recycling 

Waste Water / 

Sanitary Sewers 

Water Supply 

Public Safety  - 

Police, Fire and 

Emergency Medical 

Parks, Open Space 

and Recreation 

Transportation and 

Accessibility 

Environmental 

Assessment Factor 

Impact 

Code Impact Evaluation 

NATURAL FEATURES 

Unique Natural 

Features,  

Water Resources 

Vegetation, Wildlife 

Other Factors 

Additional Studies Performed: 

Field Inspection (Date and completed by): 



List of Sources, Agencies and Persons Consulted [40 CFR 1508.9(b)]:

List of Permits Obtained: 

Public Outreach [24 CFR 50.23 & 58.43]: 

Cumulative Impact Analysis [24 CFR 58.32]: 

Alternatives [24 CFR 58.40(e); 40 CFR 1508.9] 

No Action Alternative [24 CFR 58.40(e)]: 

Summary of Findings and Conclusions: 

Mitigation Measures and Conditions [40 CFR 1505.2(c)] 

Summarize below all mitigation measures adopted by the Responsible Entity to reduce, avoid, or 

eliminate adverse environmental impacts and to avoid non-compliance or non-conformance with 

the above-listed authorities and factors. These measures/conditions must be incorporated into 

project contracts, development agreements, and other relevant documents. The staff responsible 

for implementing and monitoring mitigation measures should be clearly identified in the mitigation 

plan. 



 

 

Law, Authority, or Factor  

 

Mitigation Measure 

  

  

  

  
 

 

 

Determination:  

 

   Finding of No Significant Impact [24 CFR 58.40(g)(1); 40 CFR 1508.27]      

The project will not result in a significant impact on the quality of the human environment. 

  

 Finding of Significant Impact [24 CFR 58.40(g)(2); 40 CFR 1508.27]  

The project may significantly affect the quality of the human environment. 

 

 

 

Preparer Signature: __________________________________________Date:________ 

 

Name/Title/Organization: __________________________________________________  

 

________________________________________________________________________ 

 

Certifying Officer Signature: ___________________________________Date:________ 

 

Name/Title: ______________________________________________________________ 

 

This original, signed document and related supporting material must be retained on file by the 

Responsible Entity in an Environmental Review Record (ERR) for the activity/project (ref: 24 

CFR Part 58.38) and in accordance with recordkeeping requirements for the HUD program(s).  
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Environmental Review 

for Activity/Project that is Exempt or 

Categorically Excluded Not Subject to Section 58.5 
Pursuant to 24 CFR Part 58.34(a) and 58.35(b) 

 
This is a suggested format that may be used by Responsible Entities to document completion of an 

Exempt or Categorically Excluded Not Subject to Section 58.5 environmental review. 

 

 

Project Information 
 

Project Name: 

 

Responsible Entity:  

 

Grant Recipient (if different than Responsible Entity):  

 

State/Local Identifier: 

 

Preparer: 

 

Certifying Officer Name and Title:   
     

 

Consultant (if applicable): 

 

Project Location: 

 

Description of the Proposed Project [24 CFR 58.32; 40 CFR 1508.25]:  

 
 

 

 

 

 

 

Level of Environmental Review Determination: 

 

   Activity/Project is Exempt per 24 CFR 58.34(a): ________________________________ 

 



Project Name Project Locality and State HEROS Number 
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   Activity/Project is Categorically Excluded Not Subject To §58.5 per 24 CFR 58.35(b): 

____________________ 

 

 

Funding Information 
 

Grant Number HUD Program  Funding Amount  

   

   

 

Estimated Total HUD Funded Amount: 

 

This project anticipates the use of funds or assistance from another Federal agency in 

addition to HUD in the form of (if applicable): 

 

Estimated Total Project Cost (HUD and non-HUD funds) [24 CFR 58.32(d)]: 

 

Compliance with 24 CFR §50.4 and §58.6 Laws and Authorities 

Record below the compliance or conformance determinations for each statute, executive order, or 
regulation.  Provide credible, traceable, and supportive source documentation for each authority. Where 

applicable, complete the necessary reviews or consultations and obtain or note applicable permits of 

approvals. Clearly note citations, dates/names/titles of contacts, and page references. Attach additional 

documentation as appropriate. 
 

Compliance Factors: 

Statutes, Executive Orders, 

and Regulations listed at 24 

CFR 50.4 and 58.6                               

Are formal 

compliance 

steps or 

mitigation 

required? 

 

Compliance determinations  

 

STATUTES, EXECUTIVE ORDERS, AND REGULATIONS LISTED AT 24 CFR §58.6 

Airport Runway Clear Zones 

and Accident Potential Zones  

24 CFR Part 51 Subpart D 

Yes     No 

      

 

Coastal Barrier Resources  

Coastal Barrier Resources Act, as 

amended by the Coastal Barrier 

Improvement Act of 1990 [16 
USC 3501] 

Yes     No 

      

 

Flood Insurance   Yes     No 

      

 



Project Name Project Locality and State HEROS Number 
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Flood Disaster Protection Act of 

1973 and National Flood 
Insurance Reform Act of 1994 

[42 USC 4001-4128 and 42 USC 

5154a] 

 

Mitigation Measures and Conditions [40 CFR 1505.2(c)]  

Summarize below all mitigation measures adopted by the Responsible Entity to reduce, avoid, or 

eliminate adverse environmental impacts and to avoid non-compliance or non-conformance with 

the above-listed authorities and factors. These measures/conditions must be incorporated into 

project contracts, development agreements, and other relevant documents. The staff responsible 

for implementing and monitoring mitigation measures should be clearly identified in the mitigation 

plan. 

 
 

Law, Authority, or Factor  

 

Mitigation Measure 

  

  

  

  
 

 

 

 

 

Preparer Signature: __________________________________________Date:________ 

 

Name/Title/Organization: __________________________________________________ 

 

Responsible Entity Agency Official Signature:  

 

__________________________________________________________Date:________ 

 

Name/Title: _____________________________________________________________ 

 

This original, signed document and related supporting material must be retained on file by the 

Responsible Entity in an Environmental Review Record (ERR) for the activity/project (ref: 24 

CFR Part 58.38) and in accordance with recordkeeping requirements for the HUD program(s).  
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